I}

OFFICE OF THE PRINCIPAL GOVT. COLLEGE KHARKHARA

Memo no: (-.’,Cl\'/ SIQ)Q‘B

(REWART)

ORFFICE ORDER

The following members of the staff arc assigned the duties in various committees mentioned
below for the session 2023-24 1o be effective from 2. b¥.23 If there is any change in the
previous duties ol any staft member. the concerned will handover/ takeover the charge as soon as

possible.

Sr. No.

2

Name of the Associate/ Assistant professor and duties assigned as:

College Council and Reception Committee

1. Mrs. Da)‘a\\fali.\t/

Dr. Sidhanshu ((1/ 7

Dr. HariParkash

r2

I

4 Dr. RamNiwas —
High Power Purchase committee/GEM
1. Mrs.Dayawati ©Q(
2. Dr. Sidhanshu /g/
3.Dr. RamNiwas — /
4. Dr.Hariparkash
5. Sh. Satyender bmgh/) )ﬁ/
SPIO (RTI) ~
1. Mrs. Dayawa?r \
ASPIO
1. Dr. Sidhanshu %
Bursar

1. Dr. Ramniwas and Office Incharge .

IQAC
. Dr.RamNiwas — ﬁ/

2. Dr. Sidhanshu %

3. Dr. Hariparkash
College Website/Facebook Page

1. Dr.Meenakashi @‘/

2. Sh.Rahul Sinﬁl )y, )

Dated: 062-08- 25



10.

11.

Staff Sceretary

1. Mrs. Manya Bhola w‘)

Nodal Officer Online Admission/ERP
, b A

1. Sh. Manu Kumar Qﬂ)k i

Admission Committee

BA 1%, 3", 5" Semester

1. Dr. Sidhanshu © ,L

rJ

Dr.Hariparkash
. Dr. Sushila Lamba é';f

. > . N /S
. Sh. Sushil Kumar (History) w\mm

. Mrs. Manya Bhola M
6. Mrs. Rajshri »Eﬂ"“/

7. Sh Pardeep Kumar '/\"Z)//
8. Sh. Rahul Singh (7520 - v

B.Com 1°*, 3™, 5" Semester

. Mrs. Ekta Rani © %h

. Sh. Deepak Kumar N“[(;a}‘\LOWW(
. Mrs. Sarita Yadavf*

4. Mrs. Shilpa Bhaita ’

5. Mrs. Sharmila Devi

B.Sc. 1, 3™, 5" Semester

. Sh. Satyender Singh ©/,§“ =

6, )
2. Mrs. Shiwani Yadav W
3. Mrs. Meenakashi %
4. Mrs. Kavita Yadav —
5

. Sh. Khushiram W/v

Admission Helpdesk

4= V%]

N

Ju—

o8]

lJJ

—_—

-

1. Ms. Jyoti Gupta ‘,/

2. Mrs. Sarita (Hindi) $oul

3. Ms. Sweety 5 <

Registration Retur n/Intc;éll Assessment/Results
1. Dr. Sidhanshu (Registrar) %

2. Dr. Meenakashi (Dy.Registrar)

3. Sh. Rahul Singh (For University Work



12.

13.

14.

15.

16.

Arts

1. Ms. Iyoti Gupta g/

2. Mrs. Rajshri QJ/'
Mis. Sarita (Hindi) & oﬂ\d
4. Sh. Rahul Sing’l@——)

Commerce

(98]

1. Mrs. Shilpa Bhatia
2. Mrs. Sweety <

3. Mrs. Sharmila Devi
Yo M San

Science vLLcws'” /

I. Mrs. Meenakshj €=2—""
2. Mrs. Kavita )«A;z‘&/

3. Mrs. Sharmila Devi C»v

F.T.R. Committee

1. Dr. Sidhanshu

2. Dr.RamNiwas ﬁ

3. Sh. Manu Kumar @}/V

Time Table and Workload N

1. Sh. Satyender Singh (C) <~ L- %;
2. Sh. Pradeep Kumar (Arts) "\':.?”V

3. Sh. Manu Kumar (Science) @;W'J
4. Mrs. Ekta Rani (Commerce) ﬂﬁ’/
Scholarship SC y

1. Sh. Deepak Kumar (C) Mw&k@%

2. Sh. Rahul Singh@__’

Scholarship BC and others
1. Sh. Sushil Kumar (BC) @l

2. Mrs. Shiwani Yadav (others) M
3. Sh.Khushiram

Property and Building / Chair, Table, Water Arrangement Committee
1. Dr. HariParkash (C)
2. Sh.Sushil Kumar (History)

3. Sh. Deepak Kumar @w‘)q,{ap“"“‘
4. Sh. Sushil Kumar (Peon)é,ww ¥

5. Sh. Satbir Singh M =~



17.

18.

19.

22.

23.

Cultural Committee \,)3
1. Dr. Bharat Bhushan (C) IY\Y'V\‘?

2. Mrs.Manya Bhola g},&
NSS (Boys)

1. Sh. Manu Kumar 3-1\7‘« N

4

2. Sh. Khushi Ram \-/hm(u\,
. Sh. Sushil Kumar (l‘cnn)(a,..,-- -
NSS (Girls)

‘s

1. Ms. Ivoti

o

. Sh. Anil Kumar

3. Sh. Satbir Singh t/\hc LA
Electricity

1. Sh.Deepak Kumar (C) @QW\L\U"'M
. Sh. Sushil Kumar (History) ﬂ

_Sh. Sushil Kumar (Peon)- Ground Floor
4. Sh. Sonu (Mali)- 2™ Floor £ _ony

5. Sh. Khushiram — 1*' Floor MW
Printing, Invitation and press \1,‘)
1. Dr. Bharat Bhushan (C) 2\}g "/\‘?

. Sh. Pradeep Kumar @/’,
. Sh. Rajesh Kumar

(]

(U]

19

(US]

Seating arrangement / Tent / Photography
1. Dr. HariParkash

2. Sh. Satyender Singh__€ « L ';E

3. Sh. Mahesh Kumar
4 Sh. Satbir Singh -~ 2>
Carrier Guidance and Placement Cell

]. Mrs. Ekta Rani ( )ﬁﬂ» .
2. Sh. Satyender Singh /,,Q ~ b ?
3. Mrs. Sarita \wﬂ/

vt



24.

25.

26.

27.

28.

29.

Discipline/Anti Ragging Committee
1. Dr. HariParkash (C)

2. Mrs. Ekta Rani q//pgol

3. Sh. Manu Kumar

4. Sh. Pradeep Kumar W
5. Dr. Sushila Lamba <

All proctorial duty Incharges
Education Tour (Girls)

1. Mrs. Manya Bhola (C)

2. Mrs. RajShri zw,,

3. Mrs. Shilpa Bhatia

Education Tour (Boys

1. Sh. Satyender Singh (C),_,f‘ b
2. Dr. RamNiwas

3. Dr. Mahesh Kumar )/‘V/ﬁ E=

ICC / Sexual Harassment / Students Grievances Cell

1. Mrs. Dayawati

2. Dr. Sidhanshu &

3. Dr. HariParkash

4. Dr. RamNiwas ﬂé/ o

5. Mrs. Sharmila Yadav ‘Retd. Principal

6.

24Q and 26Q TDS/Incomg tax Committee
1. Dr. RamNiwas —

2. Mrs. Ekta Rani

3. Sh. Anil Kumar

Women Cell

1. Dr. Sushila Lamba (C)

2. Mrs. Ekta Rani }’

3. Mrs. Manya Bhola
4. Mrs. Sarita (Hindi) Or'f\bM
5. Mrs. Jyoti (Peon) 3—»&1



30.

31.

33.

34.

35.

36.

37.

Earn While You Learn

1. Mrs. Ekta Rani %}l‘]/“

2. Dr. Sushila Lamba C,;) _ ?
. Sh. Satyender Singh __ Sk . !

4. Mrs. Shilpa Bhatia @ X*/ ?

All Types of mails -

1. Dr. Sidhanshu %

[FS]

2. Sh. Anil Kumar
Statistical Information of District Level / Higher Edu

1. Mrs.Sarita (Commerce) (Higher Education) ﬂ =
2. Mrs. Kavita (District) A

s

IT Module / LMS / Mobile App / Lease Line ctc.
1. Mrs. Shiwani Yadav (Lease Line) 9\"‘ it

. Dr. Bharat Bhushan (IT Module/Moblie App) /ﬂ\r v
e

. Sh. Pradeep Kumar (LM f,/
9"3)/ b \»T‘).(/' .

4. Mrs. Sharmila Devi

[

LI

",

Computer Lab

1. Sh. Deepak Kumar Lujefs ko wre( J .

2. Mrs. Sharmila (Incharge of Computer and other articles of Lab)
3. Sh. Rahul Singh "3t .
Red Cross / Red Rlbel‘l / Drugs deaddiction Club
1. Ms. Jyoti Gupta (C) y

2. Sh. Deepak Kumar bWCL@M‘M

3. Mrs. RajShri LJ«/

4. Mrs. Sarita (Hindi) g&,‘w

Library Committee / Students I Card

1. Mrs. Manya Bhola (C) %‘l/

2. Mrs. Shilpa Bhatia ({—
3. Mrs Sarita Séau*@/

4. Mrs. Sweety a0 @/\}"\

5. Sh Sushil Kumcu (Peon)

Engllsh Language Lab y//ﬂ/
1. Dr. Mahesh Kumar

2. Sh. Rahul sngﬁ%




38.

39.

40.

41.

42,

43.

44,

45.

Legal Literacy Cell / Court Cases / NAPS
I. Dr. Mahesh Kumar (Court Cases)

2. Mrrs. Shilpa Bhatia (others) @
ok
Refreshment Committee

1. Mrs. Ekta Rani (C) “J)XV
o

. Mrs.Manya Bhola W

3. Mrs.Sarita Hindi go‘)

Bus paucq / Passport
< ai"j ol § W/
. Sh.
Wn ‘PPaqspoxt)
. Sh. Pradeep Jl\uii:;g‘ﬂl?us Passes)'—/;
¢,

[\]

—_—

[§%]

. Mrs. Kavita A
4. Mus. Sarita ’&Mb\ o

— ’
5.Sh.Rahul Singh &5 )

Extension Faculty Committee
1. Mrs. Dayawati (C)vk
. Dr. Sidhanshu (Arts) S‘E/ éé,

. Dr. RamNiwas (Commerce)

(0'5)

o

L»J

4. Sh. Satender Singh (Smence)f/_g A %

Incharge of Office staff Members, Outsource Policy Part II employees &
Contractual Employees
1. Dr. RamNiwas —
HKRN

1. Dr Hariparkash (Nodal Officer)
2. Dr. Bharat Bhushan /«S’ L
3. Sh. Pradeep Kum\ar Zf""gf Anil Kumar (Official Help)
12 B /2F UGC Committee / RUSA / NAAC

\ o2

1. Mrs. Dayawati

2. Dr. Sldhanshu}/
. Sh. Manu Kumar @V\/J

4. Mrs. Meenakshi y

5. Sh. Pradeep Kumar \ 2

Rusa / PRAYAS (—»—3
1. Sh. Satyender Singh//S~ 1/%]/
2. Dr.Mahesh Kumar M

3. Mrs. Jyoti Gupta

4. Mrs. Sharmila Devi

L;.)



46.

47.

48.

49.

50.

52.

Beautification Committee

1. Dr. HariParkash

o

. Sh.Deepak Kumar [}tvka\(f\l\’\'\‘\"\
- Mrs. Rajshri -{}u

0

4. Sh. Sonu (Mal S ol
'

Sports Board

L. Dre HariParkash (O)

2 Mrs. D;\\';\\\‘:\IN

. Dr. Sidhanshu %-

4. Dr. RamNiwas  «— % '
Smart Class Room / Edusat

I Mrs. Ekta Rani (C) ‘(\}\\’
2. Mrs. Meenakashi = VW2 oe

. Dr. Bharat Bhushan /\VV cy\
Mentors Club /

1. Dr.RamNiwas (C) — ﬁ/
_Mrs.Meenakashi M

3. Mrs. Sarita (Com.merce) &W}; N
4. Mrs. Raj Shree &V\,\,/ ‘
HRMS / MIS/ACR/E-Billing
2. Sh.Anil Kumar (E-Billing)

Health Fund

|. Dr. Sushila Lambaéﬁ \

2 Mrs. Kavita Yadav Nt

3 Mrs. Sarita (Hindi) < b

0O.£ Committee

I Dr. Sushila Lamba (C) 63‘1

2. Dr.Sidhanshu K,/ ¢

3. Sh.Satyender Singh L. N

4. Sh. Sushil (Peon) (icncmlor/z,{‘/

(7

Y

()

Il

[§9)




IJ‘
e

i
'

58.

9. Dr. Bhar

Sports Ground Maintenance/Activites

1. Dr. HariParkash (¢

. Sh. Deepak Kumay @M Jeowian

CMscIvot Gupn

4. Sho Sushil Kumar (e

[§9]

[99)

nn\( J'{..

Sh Sathn Sineh ) I\
=

"

Fl\‘. / 1PN Satr an « .
cCtron SVEEP/Voter related Committee

IoSho Sushil Kumar (lh\lm\) (\‘i&/

N

2oSNh Manu Kumar
SN Kavita Yaday A%

NSNS Advisory Committee

[ Ms. Davaw mix

2. Dr. Hariparkash

3. Dr. RamNiwas — fﬁ

4. Dr. Sushila Lambaé\ o

5. Sh. Satyender Singh < 4 1"\

Road Safety/Driving Licence

1. Dr. RamNiwas (&) (Ko ad C’L/'H) =
mﬁ*@a@w DL )

3. Sh. Rahul Singh
SC/ST/OBC/Grievance Cell

1. Sh. Sushil Kumar (History) @W/
- Sh. Manu Kumar W

3. Mrs. Shiwani Yadav

l J

o

College Magazine Committee

1. Dr. RamNiwas (Chief Editor)
2. Sh. Satyedner Singh (Science) %+ Yok

3. Mrs. Kavita Yadav 2,

4. Mrs. Ekta Rani (Commcrc;) i @‘é\}

5. Mrs. Sarita (Commercc)bﬁ""gﬂ/

6. Dr. Sushila Lamba (Literary Section) <=
7. Dr. Mahesh Kumar

8. Mrs. Rajshrl (Genm‘al Seetlon)




60,

6l

6.

64.

66.

67.

Alumni Cel

I Mrs. Rajsh én&-z\
{

2 Mrs Shilpa mﬂm;, . J
M Kavita ¥ adm 251

Young Journalism Cell

¢

L Dr Sushila 1 amba © <2\

~

2MS Ivoti Gupta (Nodal Officer) ;})
3. Sh. Pradeep Kumar — *X L
\ G

Nature Interpretation Center

1. Sh. Manu Kumar (Nodal Officer) /}Jl/f '/

Traffic Interpretation Center

I Sh. Deepak Kumar (Nodal Officer) wu&(um(
Tabbaco Free Education Institution ‘

1. Sh. Deepak Kumar -\
2. Dr. Mahesh Kumar )A g

3. Sh. Rahul Sing@——“

Decoration Committee
|. Mrs. Ekta Ran L\*\ :
2. Mrs. Jvoti Gupta &

’

3. Mrs. Rajshri v

4. Mrs. Sarita (Hindi) >‘u, A
g . arita (o R  Poad
5 Mrs. Sarita (Commerce) b;u\;

Biometric/Jio Connection

Vo>
| Dr. Bharat Bhushan Qy

“Mrs. Sharmila Devi

o

_Sh. Rajesh Kumar

W

CCTV Camera .

| Mrs. Shiwani Yadav 8\"‘?“»‘
2 Sh Pradeep Kumar <Z/
4 Dr 13harat Bhushan /“'\,

4 Sh. Sushil (l‘cnn)(:j}i.‘,.
Solar Power

. v
1. Mrs. Meenakash (W

2 Mrs. Kavita




68.

69.

70.

73.

74.

36

Math. Lab

1. Sh. Satyender Singh—S l"”’;

2. Mrs. Shiwani Yadav M‘DW
3. Sh. Rahul Singh

Seminar Hall -
I. Mrs. Shiwani Yadav X\“& Yl,')
2. Dr. Bharat Bhushan ’\“’ 3’\@

3. Sh. Pradecp Kumar \/V‘;?
AISHE »
1. Sh. Satyender Singh € » -

2. Mrs. Ekta Rani (Commerce)

3. Dr. Mahesh Kumar (Arts) '~
ML eateyid
4. Sh. Maunu-Kumar (Scieng®) et

Construction/ Maintenance Building Committes
1. Dr. RamNiwas (C) — .
2. Dr. Sidhanshu (g/

3. Dr. Hariparkash >
4. Sh. Satyender Singh_-<= 1”“\5/
Lecture Shortage Fine )

1. Sh. Sushil Kumar (3@1///

2. Mrs. Sarita Sarita (H@ %’ g@u‘la
3. Mrs. Shilpa Bhatia

4. Sh. Rahul Singh
TA/DA Committee
1. Dr. RamNiwas —
2. Dr. Sidhanshu }é/
3. Dr. Hariparkash C
4+. Sh. Satyender Singh__ < «V‘\k/
ECO Club

1. Dr. RamNiwas

2. Ms. Jyoti Gupta
3. Sh. Sonu > o\

god—rf-/’"“"j
i 8(« o, uus lov
,)"k £ ol J«aurls -

pr\w.’d-(}~

>

Srincipal .
Wovt Colegs, warkhara
(Rew&ri‘,

ez
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